writing a proposal on energy-saving meas-
ures for the top management and you draw
up a profile of your audience, how is it going
to affect your writing?

Most likely, you will see the need to write
in jargon-free, easy-to-understand lan-
guage, avoid complicated technical details

act upon the first time they read it.

Out of the many recommendations of
how to achieve plain English, the following
three are particularly useful in improving
clarity of writing:

M Use short sentences: Keep your average
sentence length limited to 20 words and
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